UY BAN NHAN DAN QUAN 5 M3 hoa: QT36/P.KT

TRUONG TRUNG CAP NGHE Lan ban hanh: 01

KY THUAT CONG NGHE Ngay hiéu luc: 05./40./2022

HUNG VUONG

Téng s trang: 04

QUY TRIiNH KIEM K& TAI SAN, CONG CU, DUNG CU

1. MUC DICH:

Kiém soat chét lvong st dung cac loai tai san ¢b dinh, cong cu dung cu dang hoat
dong tai don vi, chii dong 1én ké hoach stra chita, béo tri cac loai tai san, cong cu dung cu
dé& nang cao hidu qua st dung, phuc vu tét cho cong tac day va hoc.

Quan 1y tai san c¢b dinh, cong cu dung cu sir dung chit ché, tranh that thodt, chinh xac
vé sb lidu va chiing loai tai san.

2. PHAM VI : | ‘

Ap dung d6i véi phong, khoa, bd mon, trung tdm tai Trudong Trung cép nghé K¥ thuat

Cong nghé Hung Vuong.

3. PINH NGHIA/THUAT NGU VA CAC TU VIET TAT:

3.1 Dinh nghfa: . ’

+ Tai san co dinh gom cac may moc, trang thiét bi phuc vu cdng tac, phuc vu giang day, thi

nghiém, thuc hanh, thyc tap c6 gid tri tir 10.000.000 triéu ddng trd 1én, c¢é thdi han st dung

trén 01 nam.

+ Cong cu, dung cu 1a nhitng tu liéu lao dong khong cé dii céc tiéu chuén vé gia tri va thoi

gian st dung quy dinh ddi v6i TSCD.

3.2 Thuat ngft va cac tir viét tit:

- DDLD: Dai dién 1anh dao

- HT: Hiéu trudng

- P.KT: Phong K& toan

- TSCP: Tai san ¢ dinh

- CCDC: Cong cu, dung cu

4. VANBANPHAPLY BT

- Luét quan ly, stt dung tai san cong ngay 21 thang 6 nam 2017,

- Nghi dinh 86‘15 1/2017/ND-CP ngay 26 thang 12 ndm 2017 ctia Chinh phu quy dinh chi
tiet mot so dicu cua Luét quan ly, str dung tai san cong;

- Théng tu s6 45/2018/TT-BTC ngay 07 thang 05 nam 2018 cua B Tai Chinh  hudng
dan ché dj quan ly, tinh hao mon, khéu hao tai san c6 dinh tai co quan, t6 chire, don vi
va tai san c¢d dinh do nha nuéc giao cho doanh nghi€p quan ly khong tinh thanh phan
von nha nuéce tai doanh nghiép.

- Quyét dinh s6 27/2018/QD-UBND ngay 31 thang 7 nim 2018 ciia Uy ban nhan dan
thanh phd H6 Chi Minh v€ ban hanh Quy dinh vé phén cap quan ly nha nuéce doi voi tai
san cong tai co quan nha ngc’rc, don vi7 su nghiép cﬁng lap, t0 chirc chinh :[ri - x4 hoi, tc:)
chire chinh tri xa hoi - ngh€ nghiép, t6 chirc xa hoi, t6 chirc xa hoi - nghé nghiép va to
chire khac dugc thanh ldp theo quy dinh phép ludt vé Hoi dugc nha nuée dam bao kinh
phi hoat dong trén dia ban thanh pho H6 Chi Minh;
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- Quyét dinh s6 08/QD-KTCNHV ngay 14 thang 01 nam 2019 cua HiGu truong Truong
Trung cip nghé K§ thuat Cong nghd Hung Vuong vé viéc ban hanh Quy ché quan 1y, str

dung tai san cong.
5. LUU DO:
Xem trang 3
6. DAC TA
6.1. Trach nhiém:

- Dai dién lanh dao c6 trach nhiém soat xét va duy tri qui trinh nay.
- Céc céa nhan c6 trach nhiém lién quan thyuc hién theo qui dinh cua qui trinh nay.
6.2 Noi dung: Xem trang 4

7. BIEU MAU SU DUNG :

MA SO

TEN BIEU MAU

BMO01-QT36/P.KT

Ké hoach cta Truong Trung cap nghé K¥ thuit Céng nghé Hing
Vuong vé kiém ke tai san, cong cy, dung cu ndm 20...

BM02-QT36/P.KT

Quy¢t dinh ctia Hiéu truong Truong Trung cap nghé K§ thut
Cong nghé Hung Vuong vé thanh 1dp T6 Kiém ké tai san ndm
204

BMO03-QT36/P.KT

Bién ban kiém ké tai san, cong cu, dung cu nam 20... (kém bang

ké tai sén)

BM04-QT36/P.XT

Bién ban kiém ké va xé4c dinh gia trj con lai cia TSCD

BM05-QT36/P.KT

Bdo cdo ket qua kiem ké tai san, cong cu, dung cu nam 20...

Ngwdi soan thao

o\

Chit ky A
[f - =
j / A
Ho va tén Bui Anh Thw Nguyﬁl Ngoc Han]}\W%ng Trang Thiy
; PHU TRACH PHO HIEU TRUONG | .- -
Chie danh | pyoNG KE TOAN PHU TRACH HIEU TRUONG

QT36/P.KT

Ngay hiéu lyc: 05/10//2022
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7Y BAN NHAN DAN QUAN 5 CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TRUNG CAP NGHE Poc lap-Ty do-Hanh phiic
KY THUAT CONG NGHE
HUNG VUONG
S6:  /KH-KTCNHV-KT Qudn 5, ngay  thing  ndm 20...
KE HOACH

Ve kiem ké tai san, cong cu, dung cu nam 20...

Céin et Quyét dinh s6 08/QP-KTCNHV ngay 14/01/2019 cia Hi¢u truong Truong
Trung cdp nghé Ky thudt Cong nghé Himg Vitong vé viéc ban hémh Quy ché Qudn Iy, sir
dung tai san cong.

Nham xé4c dinh, danh gié tinh hinh, hi¢u qua st dung tai san, trang thiét bi, Truong
Trung cip nghé K§ thuat Cong nghé Hung Vuong xdy dyng ké hoach kiém keé tai san, cong
cu, dung cu nam 20... nhu sau :

I. Muc dich — Yéu ciu

1. Muc dich

- Daénh gia hién trang, hidu qua sir dung tai san, cong cy dung cu tai noi str dung

- Rasoat, lap ké hoach stra chita, thanh 1y tai san, cong cu dung cu.

- Cép nhat, hoan chinh danh muc tai sén, cong cu dyng cu. Quén ly va co ké hoach mua
sém tai san, cong cu dyng cu mot cach higu qua.

2. Yéu cdu

- Cong tac kiém ké phal duge thyc hién cong khai, trung thuc, day db.

- Céc 6ng, ba tham gia kiém ké can danh gia hién trang va hiéu qua sir dung TS,CCDC
tai noi sir dung.

- Céc bd phén sir dung d& xuét thanh ly dbi voi cac TS,CCDC da cii, hong hodc hét thoi
gian khau hao.

- C6 danh muc tai san, cong cu dung cu tai mdi don vi tryc thudc Truong Trung cap
nghé K§ thuat Cong nghé Hung Vuong.

II. Pbi twong: Toan bd tai san, cdng cu, dung cu dang duge quan ly va st dung theo
Danh muc trang thiét bj tai tit ca cac don vi truc thudc Truong Trung cap nghé Ky
thuat Cong nghé Hiung Vuong.

IIL. Thoi gian: tir ngdy .../.../20... dén ngdy .../.../20...

TT Pon vi THOI GIAN
1 |.... ... gio ... phit ngdy .../.../20...
2 | s coe B0 oo PIOE AEHY sl
3 ].... ... g0 ... phut ngay .../.../20...
IV. T6 chire thye hién
- Bo phin
TT Thoi gian Noi dung B¢ phf‘l,n phdi hop Biéu miu
: thwe hién B
’ : thwe hién _
| |
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V.

Phén céng thwe hién

Phong Ké toan: lap ké hoach kiém ké tai san, cong cu dung cu, trién khai, thuc hién va
bdo cdo két qua cho Pai dién 1anh dao nha trudng, Phdi hop véi Phong T chire-Hanh
chinh tham muu cho Ban giam hiéu thanh 14p T6 Kiém ké tai san va dé xuét céc giai
phép trong qua trinh kiém ké tai san.

Phong T6 chirc — Hanh chinh — Quan tri: Phéi hop v6i Phong Ké toan tham muu cho
Ban gidm hiéu thanh 1ap T Kiém ké tai san va d& xuit céc giai phap trong qua trinh
kiém ke tai san.

Céac phong, khoa, trung tAm, bd moén: chuan bi nhan su va bang ké tai san dé cung véi
T6 kiém ké tai san thuc hi¢n thuan loi ké hoach kiém ké tai san, cong cu dung cu da
duge phé duyét.

Trén déy la ke hoach kiém ké tai san, cong cu, dung cu nim 20... cia Truong

Trung cdp nghé Ky thuat Cong nghé Hung Vuong./.

Noi nhin: HIEU TRUONG
- BGH (dé biét);

- PKB
- Luu:

MTT (dé phéi hop thuc hién);
VT, PKT.
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UY BAN NHAN DAN QUAN 5 CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TRUNG CAP NGHE DPoc 1ap-Tu do-Hanh phiic
KY THUAT CONG NGHE
HUNG VUONG
S6:  /QD-KTCNHV-KT Qudn 5, ngay  thdng  ndm 20..,
QUYET PINH

V& thanh lap T6 Kiém ké tai san nim 20...

HIEU TRUONG
TRUONG TRUNG CAP NGHE KY THUAT CONG NGHE HUNG VUONG

Can cit Ludt qudn Ly, sir dung tai san cong ngay 21 thdng 6 nam 2017,

Céin cit Nghi dinh s6 151/2017/ND-CP ngay 26 thang 12 ndm 2017 ciia Chinh phi
quy dinh chi tiét mot 56 diéu ctia Ludt quan Iy, stk dung tdi san cong;

Céin cit Théng tw s6 45/2018/TT-BTC ngay 07 thang 05 ndm 2018 ciia B¢ Tai Chinh
héng dan ché dp quan Iy, tinh hao mon, khéu hao tai san cé dinh tai co quan, 16 chire,
don vi va tai sén ¢é dinh do nha nude giao cho doanh nghiép quan Iy khéng tinh thanh
phdn von nha nuée tai doanh nghiép.

Cén cir Quyét dinh s6 27/2018/0OD-UBND ngay 31 thdng 7 ndm 2018 cia Uy ban
nhén dén thanh phd Ho6 Chi Minh vé ban hanh Quy dinh Vvé phén cdp qudn Iy nhé nwde
déi véi tai san cong tai co quan nha nude, don vi si nghiép cong ldp, 16 chitc chinh tri -
xd héi, t6 chite chinh tri xd hoi - nghé nghiép, 16 chitc xd hoi, 16 chitc xd hdi - nghé
nghiép va 16 chitc khdc dwoc thanh Idp theo quy dinh phdp ludt vé Hoi dwoe nha mde
dam bdo kinh phi hoat déng trén dia ban thanh phé Ho Chi Minh;

Céin cit Quyét dinh 56 2470/QP- UBND ngay 05 thang 06 ndm 2007 czia Chu tich
Uy ban nhan déan Thanh phé H6 Chi Minh vé viéc thanh lap Truwong Trung cdp nghé Ky
thudt Céng nghé Hiung Virong tric thugc Uy ban nhdn ddn Qudn S trén co sé ndng cdp
Truong Ky thudt Cong nghé Hung Viong,

Céin cit Quyét dinh 56 .../OP-KTCNHV ngay ... thang ... ndm 20... cua Hiéu trudng
Truong Trung cdp nghé Ky thudt Cong nghé Hing Vicong vé ban hanh Quy ché Té chirc
va hoat dong cua Truong,;

Céin cit Quyét dinh s6 ../OP-KTCNHYV ngay ... thang ... ndm 20... cia Hiéu
truong Truong Trung cdp nghé Ky thudt Céng nghé Hing Vwong vé viéc ban hanh Quy
ché quan Iy, sir dyng tai san cong;

Cén civ Ké hoach sé .../KH-KTCNHV-KT ngdy .... thang ... ndm 20... cia Truong
Trung cdp nghé K9 thudt Céng nghé Hing Vieong vé kiém ké tai san, céng cu, dung cu
nam 20...;

Xét dé nghi ciia Trieong phong Ké todn.

QUYKET PINH:

Piéu 1. Thanh 14p TS Kidm ké tai san nam 20... cia Trudng Trung cip nghé
K¢ thudt Cong nghé Hung Vuong gbm cdc Ong, Ba c6 tén sau;
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1. Ong/BA oo, , Truéng phong K& toan — T trudng;

2. ONng/BA oo, , Truéng phong TH chirc — Hanh chinh — Quan tri, TH pho;
3, ONE/BA v, , Nhan vién K& toan tai san, Thu ky;
4, ONG/BA oo, , Nhan vién Quan tri, Thanh vién.

o l f',\ L4 x n h ? I r LAY 7\ ;o A A r b ;{ [ r
Diéu 2. To Kiém ké tai san co trach nhiém t6 chirc thuc hién céng tac kiém ké, danh
gia tai san, cong cu, dung cy nam ...... theo quy dinh hién hanh ctia Nha nudce. To tu giai
tan sau khi hoan thanh nhiém vu.

Piéu 3. Quyét dinh nay c6 hidu lyc ké tir ngay ky.

Didu 4. Truong cic phong, khoa, bo mon, trung tAm va céc 6ng, ba co tén tai Piéu 1
chiu trach nhiém thi hanh Quyét dinh nay./.

No'i nhin: HIEU TRUONG
- Nhu Diéu 4;

- BGH (dé biét);

- PKBMTT (dé thyc hién);

- Luu: VT, P.KT.
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TRUONG TRUNG CAPNGHE ~ CQNG HOA XA HOI CHU NGHIA VIET NAM
KY THUAT CONG NGHE Poc 1ap-Tw do-Hanh phiic
HUNG VUONG
TO KIEM Ki TAI SAN
NAM 20...

S6:  /BB-TKKTS20...

Qudn 5, ngay  thing  ndm 20...

BIEN BAN KIEM KE TAT SAN, CONG CU DUNG CU
NAM 20...

Can it Quyét dinh s6 08/OP-KTCNHYV ngay ]4/0]/201 9 ciia Hiéu tmcmg Trieong
Trung cdp nghé Ky thudt Cong nghé Himg Vieong vé viéc ban hanh Quy ché Quan Iy, sir
dung tai san cong.

Can cir két qud kiém ké thire 1€ tai cdc dom Vi theo ké hoach s6 ..../KH-KTCNHV-KT
ngay .../.../20... ciia Truong Trung cdp nghé Ky thugt Cong nghé Himg Vieong vé kiém ké
tai san, cong cu, dung cu ndam 20...

Vao luc ....... BI. uies NEAY: vussvsumsvini , chiing t6i gbm ¢6 :
T6 kiém ké

1s Ong/Ba .......................... , Phu trach phong Ké toan — T trudng;

2. ONng/Ba ..o, , Nhan vién Ké toan tai san, Thanh vién;

3. Ong/Bé .......................... , Nhan vién Quan tri, Thanh vién.
Phong/Khoa/Trung tim/Bd mén

1. Ong/BA oo, , Phu trach b6 phén

2. Ong/Ba..........ovvve... gido vién/nhan vién phu trach

Cing tién hanh kim ké tai san dinh ky nim 20.... PHONG/KHOA/BO

MON/TRUNG TAM...........0vvmviiiiieiiiiiii! v6i ndi dung sau:

1. NOI DUNG KIEM KE

Ddc diém tinh hinh:
- Véthoi gian kidm k&: ...

-------------------------------------------------------------------------------------------

...........................................................................................

- Vénéi dung kiém keé:
- Danh muc tai san:
- Vé thiét bi:

......................................................................
-------------------------------------------------------------------------------

...........................................................................................

Buoi kidm ké tai san két thic vao lic . ..gi0..... cing ngdy. Bién ban dugc 1ap

thanh 02 ban. Ching t6i cing théng nhit véi cac noi dung trén va dong y ky tén vao bién
ban.

TO KIEM KE PHU TRACH BO PHAN GV PHU TRACH
Noi nhin:
- BGH (déblc);
- PKBMTT (dé biét);
- Luu: PKT.
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TRUONG TRUNG CAP NGHE CONG HOA XA HOQI CHU NGHIA VIET NAM

KY THUAT CONG NGHE Pée lap - Tw do - Hanh phic
HUNG VUGNG
PHONG/KHOA/BM/TT....... Qudn 5, ngay  thdng  ndm 2022

BANG KI TAI SAN

PHONG/KHOA/BO MON/TRUNG TAM:  .ooviiiiiiieieeeiieieie e ee et ee e e aeesneeeaaes

KY HIEU PHONGHOC:  vvveeenns (PROMEZ: +evvveee et e a e )
Nim dwa
STT Tén tai sian/cong cu/dung cu PVT | SL [Ky hi¢u TS| vao si Ghi cha
dung

TO KIEM KE PT/BOPHAN GV QUANLY

BMO03-QT36/P.KT Ngay hiéu luc: 05/10/2022
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TRUONG TRUNG CAP NGHE CONG HOA XA HQI CHU NGHIA VIET NAM
KY THUAT CONG NGHE DPoc lap-Ty do-Hanh phic
HUNG VUONG
TO KIEM K TAI SAN
NAM 20...

S6:  /BC-TKKTS20...

Qudn 5, ngay  thdang  ndm 20...

BAO CAO
Veé két qua kiém ké tai san, cong cu, dung cu nim 20...

Cén cit Quyét dinh s6 08/QD-KTCNHV ngay 14/01/2019 ciia Hiéu truong Truong
Trung cdp nghé Ky thudt Cong nghé Hing Viong vé viéc ban hanh Quy ché Qudn Iy, sit
dung tai san cong.

Céin cif két qua kiém ké thuc 8 tai cde don vi theo ké hoach sé .../KH-KTCNHV-KT
ngay .../.../20... cua Truong Trung cap nghé Ky thudt Cong nghé Himg Vicong vé kiém ké
tai san, cong cu, dung cunam 20...

, TH K?iém ké tai san Truong Trung cdp nghé K§ thuat Cong nghé Hing Vuong bio cdo
két qua kiém ké tai san, cdng cy, dung cu nam 20... nhu sau :

I. V& dbi twong: Toan bo tai san, cong cy, dung cu dang dugc quan ly va st dung theo
Danh muc trang thiét bi tai tit ca cac don vi truc thudc Trudng Trung cép nghé Ky
thudt Coéng nghé Hung Vuong dugc kiém ké theo quy dinh.

IL V& tién d¢ thue hién: (ddnh gia v& tién do thuc hign cong tdc kiém keé)
1L Panh gid két qua kiém ké:

Néu hién trang (du/thiéu/héng/thanh ly) va ddnh gid hiéu qua st dung tai san, cong
cy, dung cu

IV. D& xuit, kién nghi: (vé stra chita, thanh ly tai san, cong cu, dung cu)

Trén day 1a Bdo céo két qua kiém ké tai san, cong cy, dung cu ndm 20..../.

Noi nhin: TM. TO KIEM KE TAI SAN
- BGH (dé blc); TO TRUONG

- PKBMTT (dé biet);

- Luwu: P.KT.
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