: o ) Mi héa: QT10/P.DT
UY BAN NHAN DAN QUAN 5 Ban hanh Ian ddu: 20/12/2018
TRUONG TRUNG CAP NGHE TR—
K¥ THUAT CONG NGHE Lan ban hanh: 02
HUNG VUONG Ngay hiéu lyc: £7./10/2021
Tong sb trang: 05

QUY TRINH KIEM TRA, GIAM SAT HOAT PONG GIANG DAY

1. MUC PicH:

Quy dinh trach nhiém, phuong phap td chirc thuc hién va quéan ly chét lugng giang day
cua cac Phong, Khoa, B mén.

Quy dinh quéan ly viéc giang day, tb chirc kiém tra dbi véi giao vién theo quy dinh cuia
Nha nuéce va ndi quy, quy ché ciia truong.

Nhim bao dam chit lugng dao tao theo ding chuong trinh, ké hoach, tién d dao tao va
dat muc tiéu dao tao da dugc phé duyét, thong qua viée quan Iy hoat dong giang day.

2. PHAM VI: |
- Ap dung tai tt ca cac Khoa, B mon, Trung tdm dao tao hé trung cép, hé so cip va dao
tao thuong xuyén tai Trudng Trung cap nghé K§ thudt Cong nghé Hing Vuong,

3. PINH NGHIA/THUAT NGU VA CAC TU VIET TAT:

- DDLD: Dbai dién lanh dao

- P.DT: Phong Dao tao.

P.KT&DBCL: Phong Khao thi va Pam bao chét lwong.

KBMTT: Khoa, B mon, Trung tdm.

4. CAC VAN BAN PHAP LY:

- Can cir Théng tu 07/2017/TT-BLDTBXH ngay 10/3/2017 cua B truéng Bo Lao dong-
Thuong binh va X4 hoi quy dinh vé ché dé lam viéc cta nha gido giao duc nghé nghiép;

- Théng tu s6 23/2018/TT-BLDTBXH ngay 06/12/2018 cta Bo Lao dong — TBXH Quy
dinh vé& hd so, sb sach trong dao tao trinh do trung cép, trinh do cao ding.

- Céin cir Quyét dinh s6 61/QD-KTCNHYV ngay 02/5/2018 ctia Hién truéng Trudng Trung cAp
nghé K¥ thust Cong nghé Hung Vuong vé ban hanh quy dinh ché d6 1am viéc cta nha gido.

5. LUUPO:
Xem trang 3.

6. PACTA: _
6.1. Trach nhiém:

- Dai dién lanh dao c6 tradch nhiém soat xét va duy tri quy trinh nay.

- Cdc ca nhén c¢6 trach nhi¢m lién quan thuc hién theo qui dinh cta qui trinh nay.
6.2. Noi dung dic ta: Xem trang 4-5.

7. BIEU MAU SU DUNG:

QT10/P.DT Ngay hiéu lyc: .a*z(a./l 0/2021 1/5



MA SO

TEN BIEU MAU ]

BM01a-QT10/P.DT

K& hoach sb ....... /KH-KTCNHV-DT ngay oo ..20..... cla
Truong TCN KTCN Hing Vuong vé kiém tra, gidm sat hoat
dong glang day hoc ky .....ndm hoc 20...-20..

BMO1b-QT10/P.DT

Lich kiém tra, giam sat hoat dong gidng day hoc ky .....ndm hoc
20...-20..

BM02-QT10/P.DT

Quyét dmh SO ...... /QD-KTCNHV-BT ngay .../ il 20 CHA
Hiéu truong Truong TCN KTCN Hung Vuong vé thanh lép T6
Kiém tra, giam sat hoat dong giang day

BMO03-QT10/P.DT

Phiéu kiém tra, gidm sat hoat dong glang day

BMO04-QT10/P.DT

Béo c4o ngay .../.../20... cla TH klem tra, giam sat vé kiém tra,
giam sat hoat dong giang day hang tuin

BMO05-QT10/P.DT

Thong bao cta Truong vé kiém tra tinh hinh thyc hién hd so, s0
séch tai cac don vi hoc ky ... ndm hoc 20...-20..

BM06-QT10/P.DT

Bién ban kiém tra tinh hinh thyc hién hd so, s0 sach hoc ky ..
nam hoc 20...-20..

BMO07-QT10/P.DT

Béo cdo két qui k1em tra, giam sat hoat dong giang day hoc ky ..
nim hoc 20...-20..

N P
Nguoi soan thao Nguai ki€m tre}%ﬁ el
97 THW

Chir ky /)/ / 4
=

—
-

Ho va tén Nguyén Dic Hién Ng—uf{n Ngoc Hal;h\ 2l MQuang Trang Thuy

; TRUONG PHONG ] ] ;
LChuc danh PAO T AO PHO HIEU TRUONG HIEU TRUONG
QT10/P.DT Ngay hiéu lyc: .81)1./10/2021 2/5
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" ; ol . 2 B¢ phin Bo phan phdi Thoi han - .
TT Tén _Ed,.n : Noi w_:_m nwum viéc thyre hign hop thye hign besn tiduk BIEU MAU
10. O_Emm E ho so, O.Uzmu bi hd so, s6 sach theo quy GVEM Truéng KBMTT
56 sach dinh
S st A X 2 . Theo lich trong

Thuc hién kiém | Thuc hién ki€m tra ho so, s0 sach P.KXTPB PRy

L tra ho so, sb sach | tai cac don vi = KBMTT heng cwo kiem | BMOG-QTI0EDT
\ g tra ho so

B el kot g Théng ké, bao céo két qua ki€m

= XCLQUa |\ oiam sat tinh hinh giang day Truéng KBMTT
12. | kiém tra timg hoc A s ool LGy 4 5ok P.DT =

I cudi hoc ky. T6 chirc hop T6 kiém Gido vién
Y tra, gi4m sat d4nh gid theo hoc ky. Sau khi kiém tra

13. | Xét duyét béo céo | Xem xét, phé duyét bdo co PDLD PPT — ¥ %%m% BMOT-QTIOFDT

Thong bao két | Thong bdo ket qua kiem tra, glam | g wia, ¢ra | Truéng KBMTT
14. qua kiém tra, sat, danh gia tinh hinh giang day 4 st Gido vien

déanh gia hoc ky qua email/hop giao ban &
15. Lomirer | D08 DR SEpasep, Jou 0 (oAb P.DT KBMTT Théng 8 hang | 14 5 csc bidu mAu
ho so, s sach cua cac don vi nam
QT10/P.DT Ngay hiéu lye: .14/10/2021 5/5




UY BAN NHAN DAN QUAN 5 CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TRUNG CAP NGHE Poc 1ap — Tu do — Hanh phiic
KY THUAT CONG NGHE
HUNG VUONG

Sé:  /KH-KTCNHV-DT Qudn 5, ngay  thang  ndm 20...

KE HOACH
Vé kiém tra, giam sat hoat dong gidng day hoc ky ... nim hoc 20.....-20....

Céin cir Tién dé dao tao ndm hoc 20....-20....;

Cén civ Ké hoach hoat déng ndm hoc 20....-20.... ngay ....... cua cdc khoa ...., khoa

Cén cie Thoi khéa biéu hoc ky ... ndm hoc 20....-20....

Truong Trung cip nghé Ky thuat Cong nghé Hing Vuong xdy dyng ké hoach kiém
tra, giam sat hoat dong giang day hoc ky ... ndm 20....-20.... nhu sau:
I. MUC PiCH - YEU CAU:

1. Muc dich:
2. Yéu cu:
II. PHAM VI - POI TUQNG — HINH THU'C THU'C HIEN:

1. Pham vi:

2. Dbi twong:

3. Hinh thire:

IIL. THOT GIAN THU'C HIEN: tir ngdy ... dén ngay ....
Dinh kém Lich kiém tra, giam sét.

IV. NOI DUNG THUC HIEN:

V. TO CHUC THUC HIEN

Noi nhgn: HIEU TRUONG
- BGH (d8 biét);

- P.BT, P.KT&DBCL (dé thyc hién);

- KBMTT (d thuc hién);

- Luu: VT, P.DT.

BMO01a-QT10/P.PT Ngay hiéu lye: .€2/./10/2021 1/1
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UY BAN NHAN DAN QUAN 5 CQNG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TRUNG CAP NGHE Poc lap — Tw do — Hanh phic
KY THUAT CONG NGHE
HUNG VUONG

Sé:  /QP-KTCNHV-DT

Qudn 5, ngay ... thang ... ndm 20...

o QUYET PINH
Vé thanh lap To Kie¢m tra, giAm sat tinh hinh gidng day cac cap trinh d6
nam hoc 20...-20...

HIEU TRUOGNG
TRUONG TRUNG CAP NGHE KY THUAT CONG NGHE HUNG VUONG

Cén cit Quyét dinh sé 2470/QD-UBND ngay 05/6/2007 cia Chii tich Uy ban nhdn
dan Thanh phé Ho Chi Minh vé viée thanh lap Truong Trung cap nghé Ky thudt Cong
nghé Hiung Vwong triec thugc Uy ban nhdn ddn Qudn 5;

Céin cir Quyét dinh s6 .../QP-KTCNHV ngay .../.../20... cua Hiéu truong Truong
Trung cdp nghé Ky thudt Cong nghé Himg Vwong vé viée ban hanh Quy ché t6 chitc va
hoat dong cua Truong,

Cén civ Ké hoach sé ..../KH-KTCNHV-DT ngay ..../../20... cua Hiéu truéng
truong Trung cdp nghé Ky thudt cong nghé Hing Vuong vé viée kiém tra, gidm sdt hoat
dong giang day hoc ky ... nam hoc 20.....-20....;

Xét d@é nghi ciia Trieong phong Dao tao.

QUYET PINH:

biéu 1. Thanh 18p T Kiém tra, giam sat tinh hinh giang day céc cap trinh do
Trudng Trung cdp nghé K¥ thuat Cong nghé Hung Vuong gom cic 6ng, ba c6 tén theo
danh sach dinh kém.
Diéu 2. Nhiém vu ciia cic Té Kiém tra, gidm sat:
- Kiém tra, gidm sat tinh hinh gidng day trinh d¢ trung clp, so cép va dao tao
thuong xuyén.
- Danh gia, dé xuét bién phap khiic phuc cac dich vy dao tao khong phu hop lién
quan den ndi dung kiém tra, giam sat.
- D& xudt cai tién cac cong cy, hinh thuc kiém tra, giam sat.

Piéu 3. Quyét dinh nay c6 hiéu luc ké tir ngay ky.
Pidu 4. Truéng phong, khoa, by mén, trung tim va cdc ca nhan c6 tén ¢ Diéu 1
chiu trach nhiém thi hanh Quyct dinh nay./.

Noi nhdn: HIEU TRUONG
- Nhu Diéu 4;
- Luu: VT, P.DT.

BM03-QT10/P.DT Ngay hiéu lyc: ﬁzf/IO/zozl 12 7 [



UY BAN NHAN DAN QUAN 5
TRUONG TRUNG CAP NGHE
KY THUAT CONG NGHE
HUNG VUONG

CONG HOA XA HQI CHU NGHIA VIET NAM

Poc 1ap — Tw do — Hanh phiic

DANH SACH TO KIEM TRA, GIAM SAT TINH HiNH GIANG DAY
(Kem theo Quyét dinh 56
Trieong Trung cap nghé Ky thudt Cong nghé Hing Viong)

/QD-KTCNHV-DT ngay ....../....../20... cua Hiéu rueong

STT Ho va tén Chire vu Nhiém vu trong T o

Phé Hiéu truéng phu |z . .,

L trach Pao tao i

5 Trudng/Phé phong Dao T4 phé
tao
Trudng/Pho phong

3. Khao thi va DPam bao | Thanh vién
chat lugng

4 ;Il;an vién phong Dao Thanh vién
Nhan vién phong Khao

3 thi va Pam bao chét | Thanh vién
lugng

BMO03-QT10/P.DT

Ngay hiéu lyc: 6)1;110/2021
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TRUGNG TRUNG CAP NGHE CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Ty do — Hanh phic

K¥Y THUAT CONG NGHE

TO KIEM TRA, GIAM SAT

HUNG VUONG

Qudn 5, ngay

_, BAO CAO
V& két qua kiém tra, gidm sat hoat dng gidng day tuln ....

thang

nam 20.....

L KET QUA KIEM TRA, GIAM SAT TUAN (Tu ngay .../.../20.... dén ngdy

v 20..0):
1. Ton dong vé chuén bi ho so gidng day hé trung clp:
Thoi Danh X
Khoa/B§ mén Sl khoa | sach chia Ko hopcl: |
gido vién bidu hom | SiANE day

Ghi cht: “x” 1a dd ndp
2. Két qua kiém tra, giam sat trye tiép hoat dong gidng day hé trung cAp theo ké
hoach:

Ngay

Giao viéen BM

MDMH

Lép-Nhom

Ho6 so chwa dat

3. Két qué kiém tra, giam sat hoat dong gidng day hé So cAp/PTTX:

a. Cac 1op khai giang theo khoa trong tuén: ... 16p (... 16p sang va ... 16p tbi) véi tong s6
... hoc vién (... HV 16p séng va ... HV 16p t6i). Cu thé:

S0 16p S6 hoc vién
KhoaBM | R
Sing | Chidu | T6i | Sang | Chidu | Toi greidde
Cong:
b. Toén dong vé& hd so, sb sach:
Giao vién/ X -
STT Khoa/B§ mén Ho so chwa dat Ghi cha
1
BMO04-QT10/P.DT Ngay hiéu lyc: C:Z{./m/zozl 1/2




Giao vién/ A i T
STT Khoa/B$ mén Ho so' chwa dat Ghi chi

c. Két qua kiém tra, gidm st hoat dong giang day:

Ngay Gidovien BM | MDPMH Lép-Nhom Hb so chwa dat
II. KE HOACH TUAN ....:
Noi nhn: KT. TO TRUONG
- BGH (dé b/c); TO PHO
- PKBMTT (dé biét);
- Luu.

BMO04-QT10/P.DT

Ngay hiéu lyc: ¢72/./10/2021

2/2



UY BAN NHAN DAN QUAN 5 CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TRUNG CAP NGHE Poc lap — Tw do — Hanh phic
KY THUAT CONG NGHE
HUNG VUONG
Sé:  /TB-KTCNHV-DT Qudn 5, ngay  thang  ndm 20...
THONG BAO

Vé tinh hinh thue hién hd so, so sach tai cac don vi
hoc ky ... ndm hgc 20...-20...

Cin ctr Tién do dao tao hé trung cp nam hoc 20... - 20...;

Cén cir Ké hoach sb .../KH-KTCNHV-DT ngay .../.../20... cua Truong Trung cap
nghé Ky thuat Cong nghé¢ Hung Vuwong vé hoat dong dao tao h¢ trung cap
nam hoc 20...-20..

Cén cu Quyrtrinh ghuén bj giang day trong H¢ théng tai liéu bao dam chét luong ctia
Truong Trung cap nghé K§ thuit Cong ngh¢ Hung Vuong;
Truong Trung cip nghé K¥ thuat Cong nghé Hung Vuong thong bio kiém tra viéc

thuc hién hd so, sb sach hoc ky ... ndm hoc 20...-20.. tai cdc phong, khoa, b0 mon nhu
sau:

1. Noi dung kiém tra: hd so, s6 sach trong hoc ky ... ndm hoc 20...-20...

1.1 Tai Phong DPao tao:

K& hoach dao tao (BM01-QT09/P.DT)

Tién do dao tao (BM03-QT09/P.DT)

K& hoach gido vién (BM04-QT09/P.DT)

Thoi khéa biéu (BM05a - QT09/P.DT; BM05b - QT09/P.DT)
Ké hoach giang day (BM06-QT09/P.DT)

* Mon hoc chung:

- S& tay gido vién hé trung cép (BM07-QT09/P.DT).
-S4 Gido 4n ly thuyét (BM08a-QT09/P.DT).

-S4 Gio an thuc hanh (BM08b-QT09/P.DT).

- Sb Giao éan tich hop (BM08c-QT09/P.DT).

1.2 Tai Khoa, B m6n
S tay gido vién hé trung cp (BM07-QT09/P.DT).
S Gido an ly thuyét (BM08a-QT09/P.DT).
S4 Gido an thyce hanh (BM08b-QT09/P.DT).
Sb Gio an tich hgp (BM08¢c-QT09/P.DT).
2. Pon vi - thoi gian - dia diém kiém tra:
- Phong Pao tao: ... gio ... ngdy .../.../20... - tai phong .....

- Khoa............. gio ... ngay .../.../20... - tai phong ....

- BOmon....:...gi0 ... ngay .../.../20... - tai phong ....
3. Thanh phin Té kiém tra:

P17 ———— — Phoé Higu truong;

w O vossmie erunes — Trudng phong Dao tao;

BMO05-QT10/P.DT Ngay hiéu lye: ¢7£/10/2021 172 G



- Ong/Ba .cocooevvnnn, _ Trudng phong Khao thi va Bam béo chat lugng;
- Ong/Ba ...cooevvvnneiis — Nhén vién Phong Péo tao — Thu ky;

Pé nghi lanh dao cac don vi chuén bi ho so day du, bd tri nhén su lam viéc theo thoi

gian, ndi dung Thong béo trén./.

Noi nhin: KT. HIEU TRUONG
- BGH (dé biéo); PHO HIEU TRUONG

- Khoa, B6 mén (dé thyc hién);
- P.DT, P.KT&PBCL (dé thuc hién);
- Luu: VT, PDT.

BMO05-QT10/P.DT Ngay hi¢u lyc: $2£/10/2021 22



TRUONG TRUNG CAP NGHE CONG HOA XA HQI CHU NGHIA VIET NAM

KY THUAT CONG NGHE Poc lap — Ty do — Hanh phiic
HUNG VUONG
PHONG PAO TAO
BIEN BAN KIEM TRA

V& tinh hinh thwe hién hd so, s6 sach tai cac don vi
hoc Ky ... nam hoe 20...-20...

Hom nay, lc ... gidr ... ngay ... thang ... ndm 20... tai phong ..., ching toi gdm co:

Bén kiém tra:

S 1 2 . G — Phé Hiéu trudng;

(1T T— — Trudng phong Dao tao;

- ORI 005 5 e _ Truéng phong Khao thi va Pam bao chét lugng;
B 7170 . - AO——— — Nhén vién Phong Dao tao — Thu ky;

Bén dwge kiém tra: Khoa Béo tri co khi

~ Q... . cossansan - Trudng Khoa/BM;

o ONEBA... consmsisvsniss - Gido vién.

I. N§i dung kiém tra: viéc thwe hi¢n va lwu trir cic hé so sau:
- Sb 1én 16p hé trung cip (BM06-QT09/P.DT).

- Sb tay gido vién hé trung cdp (BM07-QT09/P.DT).

- Sb Gido an ly thuyét (BM08a-QT09/P.DT).

- 86 Gido 4n thyc hanh (BM08b-QT09/P.DT).

- S0 Gi4o an tich hgp (BM08c-QT09/P.DT).

I1. Két qua kiém tra:

2.1 Sb tay gido vién: (Tinh hinh thuc hién: ghi o s6 luong sb; ding/khdéng ding méu
theo quy dinh; ddy du/chua day dd ndi dung)

TT Mo dun/Moén hgc Gido vién Lép Tinh hinh thuc hién

WIS | —

2.2 S6 Giao an: (Tinh hinh thyc hi¢n: ghi rd s6 lugng so; ding/khdng dung mau theo
quy dinh; day d0/chua day di ndi dung)

TT Mo dun/Mon hoe Giao vién Lop Tinh hinh thwe hién

2.4 CONEG tAC T ErT:.....oooviiiiiit i v

BM06-QT10/P.DT Ngdy hiéu lye: (124/10/2021 2 Y




Bubdi kiém tra két thuc ltc ....g.... cing ngay. Bién ban dugc l4p thanh 02 (hai) bén,
moi bén giit 01 (mat) ban./.

PAI DIEN BEN KIEM TRA PAI DIEN BEN PUQC KIEM TRA

BMO06-QT10/P.DT Ngay higu lye: (2//10/2021
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TRUONG TRUNG CAP NGHE  CONG HOA XA HQI CHU NGHIA VIET NAM

KY THUAT CONG NGHE Poc lap — Tw do — Hanh phiic
HUNG VUONG
PHONG PAO TAO Qudn 5, ngay  thang  ndm 20...
Sé: /BC-PPT
BAO CAO

Vé két qua kiém tra, giam sat hoat ddng gidng day
hoc Ky ... nam hoc 20...-20...

Cén cit Ké hoach sé........... /KH-KTCNHV-PT ngay ..././20... cia Truong
Trung cdp nghé Ky thudt Cong nghé Hing Vwong vé kiém tra, gidm sdt hoat dong
gidng day hoc ky ... nam hoc 20.....-20....;

Céin cit bdo cdo két qud kiém tra, gidm sdt hoat déng giang day hang tudn clia
Phong Pao tao trong ndm hoc 20..-20.....;

Céin cir két qua kiém tra tinh hinh thuc hién hé so, 56 sdch tai cde don vi hoc
ky ... ndm hoc 20...-20....

Phong Dao tao Trudong Trung cAp nghé Ky thuat Cong nghé Hung Vuong bao
céo két qua kiém tra, gidm sat hoat dong giang day hoc k¥ .... nam hoc 20.....-20.... nhu
sau:

I. Két qua thuye hién kiém tra, giam sat hoat dong gidng day:

I1.Kién nghi — giai phap:

Db chleu vé6i thue té céc quy dinh dua ra dé xuat can thiét phai khéc phuc; nhiing bét
cép cén thiét phai diéu chinh, nhiing quy dinh cén didu chinh, nhitng ndi dung can
chan chinh va l4p d& nghi v6i Ban Gidm hiéu xem xét giai quyét)

Y KIEN CUA PHO HIEU TRUONG TRUONG PHONG
PHU TRACH PAO TAO

Y KIEN CUA HIEU TRUONG
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